KING EDWARD VI HUMANITIES COLLEGE

SPILSBY, LINCS

BEHAVIOUR POLICY

RATIONALE
Behavioural expectations are based on the recognition of the central importance of each individual, and his or her relationships with all others within the community.  We aim to provide a supportive environment which encourages respect for oneself and others, courtesy, consideration and mutual tolerance.  Within this environment, all students should be entitled to enjoy and benefit from the opportunities provided by the college in order to become confident, responsible adults, suitably qualified and prepared to take their place in society.

To underpin these aims we have a Whole College Behaviour Policy which has the guiding principles given below.

· Good behaviour and discipline are among the key foundations of good education.

· Students must behave in an orderly manner to allow effective teaching and learning to take place. If students do not behave or choose to absent themselves from college they prejudice their own educational chances; worse, they could disrupt the education of children around them.

· Students must be encouraged to behave in an acceptable manner.

· The college recognises that students are more likely to improve their behaviour when their self-esteem is enhanced and where students can be brought to recognise the effects of their behaviour.  This may be in an informal way by regular positive recognition of everyday acts of consideration or by drawing acts of commendable behaviour to the attention of parents and the wider college community. Students may also be recognised through awards to individuals who have distinguished themselves by their attitude and conduct towards their fellow students and to the college.

· Students should be encouraged to enjoy their education and the life and benefits of the college by taking an active part in their own learning. Learning opportunities should allow for differentiated interests and experiences and students should be encouraged to participate in their own learning experience. Extra curricular activities and the promotion of whole college events such as Sports Day, sponsored activities and such like should be publicised to the extent that they become a main feature in a child’s social calendar. A sense of ownership, commitment and loyalty to the college would be fostered which would be of mutual benefit to all.
The college accepts a moral code that includes concern for others, the importance of self-discipline and self-respect; and the basic virtues of honesty, fair play and politeness.  These issues must be discussed by parents, teachers and students.  Whole college assemblies provide opportunities for this but values are also reinforced through good teaching across the curriculum.  Personal, Social and Health Education, Religious Education and Citizenship in particular help students to develop principled thinking so that they may bring to bear more mature judgements on how to behave in situations where the “right” way is far from obvious.  The way in which students treat others in the community is open to all to judge.  Students must be encouraged to show respect to visitors and local people when travelling to and from college.  Participation in any local community activities can promote a positive image for students of the college and should be encouraged.
AIMS

· We aim to create an environment which encourages and reinforces good behaviour. 

· We aim to define acceptable standards of behaviour. 

· We aim to encourage consistency of response to both positive and negative behaviour. 

· We aim to promote self-esteem, self-discipline and positive relationships. 

· We aim to ensure that the college's expectations and strategies are widely known and understood. 

· We aim to encourage the involvement of both home and college in the implementation of this policy. 

OBJECTIVES

· Create a positive learning environment in all areas of the college so that effective teaching and learning can take place.

· Students are aware of the high standards and appropriate behaviour that is expected of them.

· All staff apply the behaviour code consistently.

· Staff will apply good judgement and emotional intelligence to ensure that sanctions are in the best interest of the students concerned. 

· Sharing good practice about approaches to behaviour.

· A positive college environment is created that is characterised by positive relations.

· Make use of form time to reinforce positive behaviour.

· Establishes a clear policy that supports staff and encourages good behaviour.

RESPONSIBILITIES:

Governors
· to establish and be answerable for a behaviour policy appropriate to the ethos of the college.

· to uphold that policy and to support the Headteacher and the college staff in the implementation of that policy.

Headteacher

· to act as a common point of referral for Governors, staff, parents and students.

· to reinforce, support, lead and act as a source of advice and authority to the staff.

· to have the final say on discipline decisions and the sole responsibility for excluding students

Assistant Headteachers

· to be responsible for the effective implementation of the policies determined by the Governors.

· to function as a first-line referral in the event of serious disciplinary breaches.

· to reinforce, support, lead and act as a source of advice and authority to the staff.

· to support, guide and encourage staff by positive reinforcement of high expectations in matters of discipline.

· to work closely with the Student Progress Co-ordinators and Form Tutors in establishing and maintaining high standards of behaviour and discipline.

· to act as further point of referral for Form Tutors and class teachers. 

· to organise staff training on pastoral care and behaviour management.

Subject Leaders

· to be responsible for the effective implementation of the policy as it applies to their departmental area.

· to function as a first-line referral in the event of disciplinary breaches within the department.

· to reinforce, support, lead and act as a source of advice and authority to the staff.

· to support, guide and encourage staff by positive reinforcement of high expectations in matters of discipline.

Student Progress Co-ordinators
· to ensure that all the appropriate documentation in relation to discipline and pastoral care is requested, coordinated and compiled.

· to be directly involved in counselling students who have difficulty meeting the college’s behavioural expectations.

· to keep records of all serious breaches of discipline and of action taken by class teachers in relation to their year group

Form Tutors

· to communicate the college’s general behavioural expectation to students and to promote those expectations through praise, correction and counselling.

· to keep records of all serious breaches of discipline and of action taken by class teachers in relation to their tutor group.

· to consult the relevant Student Progress Co-ordinator about matters that are causing serious concern.

Classroom Teachers

· to make clear their specific requirements in terms of behaviour and classroom procedures

· to use positive reinforcement by, whenever possible, praise and emphasis of high expectation

· to refer repeated and/or serious breaches to the Form Tutor - minor infringements can, by sheer force of repetition, become major issues

· to respond to all discipline infringements with the appropriate action from the agreed list of sanctions

All members of staff

In order that discipline can, as far as possible, be seen to be fair and consistent, it is essential that all members of staff agree the following:

· that all breaches of discipline must be responded to instantly and in line with the agreed procedures and sanctions

· that all members of staff have a paramount responsibility to set students the highest possible example in terms of courtesy, punctuality, respect and tolerance

Students

Should show awareness of the general expectations in terms of behaviour and have specific regard for the following:

· to behave reasonably and responsibly

· to be prepared to make amends when necessary

· to be punctual for lessons, registration and assembly

· to treat staff, each other and their environment with respect

· to wear correct college uniform

· to work to the best of their ability

· to carry out staff’s requests promptly and willingly

Parents

Are asked to enter into partnership with the college by:

· being aware of the college’s expectations of their children by reinforcing those expectations and supporting the college in any measures it make take.
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GUIDELINES FOR STAFF ON SECURING POSITIVE BEHAVIOUR
All staff are required to set and expect high standards of behaviour from all students.  Any good relationship is based on mutual respect.  It is very important that students understand that reasonable requests and instructions given to them are to be obeyed and carried out accordingly; that they speak to staff politely and courteously and that staff will speak to them with respect too.

Lack of work/homework and quality of work is the responsibility of the subject teacher in the first instance.  Persistant lack of work/homework and quality of work may become the responsibility of the Head of Department at the judgement of the subject teacher after they have exhausted all the options available.  It is left to the professional judgement of the Head of Department as to whether the individual needs to be passed to Assistant Headteacher in charge of that Faculty

Misbehaviour and a general lack of manners is the responsibility of all staff and must always be tackled.  How it is tackled is left to the professional judgement of staff at the time.  Reasonable and fair punishment will be respected by most students.  Vindictiveness or excessive responses produce student aggression

Staff are responsible for the discipline in their classrooms.  Heads of Department/Assistant Headteachers are there to support in this respect, if and when required.

DAILY ROUTINES

Registration: Students should:

· go directly to their tutor class at the beginning of the morning session;

· go directly to their classroom at the start of period 5;

· be seated quietly and without their coats on during registration and start of period 5;

· answer to their names when the register is called;

· have the responsibility for keeping their tutor bases and immediate environment in good order;

· not be allowed to sit on desks or other fitments.

Movement : Students should:

· move around the college in an orderly, quiet and sensible manner, keeping to the left in corridors;

· move quickly between lessons and arrive punctually at the next class.


Lessons: Students should:

· always bring the appropriate books and equipment for every lesson, including student planner;

· respect each other’s work and property;

· treat each other and all staff with respect;

· work to the best of their ability in class and should not behave in such a way that it stops others from working;

· put their hand up if they wish to ask a question;

· switch mobile phones and mp3 players off before they enter the classroom

· not be allowed to leave class during lessons unless there is an emergency, in this case a ‘Permission to Leave Class’ slip should be signed by the teacher. In exceptional circumstances students will be issued with an authorised permission card.

· wait to be dismissed  by the member of staff at the end of a lesson, leaving chairs under the desks during the day or on the desks at the end of the day.

Breaktimes: Students should:

· not eat food outside the eating areas

· not stay in tutor rooms at breaktime without a member of staff but may go to the dining room if they wish to have some refreshment;

· students wishing to take lunch at home must bring in a note from parents confirming this arrangement or any changes to this arrangement and may not go into town at either breaktime

· clear away their own plates and cutlery when they have finished their lunch;

· eat their own sandwiches in the main hall. All coats should be removed.

· not use their form rooms at breaktimes without a member of staff. 

· only access lockers during registration or at the end of Period 2 or 4

· leave the social area tidy. 

CLASSROOM MANAGEMENT
a) Students wait outside the room in a sensible way until they are invited into the classroom to sit where staff direct them;


b) Staff must be on time to the lesson/registration to reinforce punctuality among the students; 
c) All classes should have a seating plan. Proformas have been drawn up for every room in the college and are available either as a hard copy or electronically from Mrs Wilkinson. Teachers must ensure that a plan is available for each class.

d) Lessons should be clearly planned and well organised with work tasks that provide challenges within the capabilities of the students;


e) All resources, books, equipment etc. to be available;


f) Establish clearly what is acceptable – (this is very important when taking a class for the first time) and insist on it; e.g.

i) Only one person (staff or students) can talk at a time unless by design;

ii) Acceptable movement or noise levels;

iii) Students expected to stay on tasks as directed by staff;

iv) No second-rate work from individuals to be accepted

v) No disruption tolerated that destroys the opportunities for other students to succeed;

vi) Staff will be supported by Senior Staff (namely Heads of Department or SLT) as available. 

vii) Detentions may be given by college staff at their discretion during either of the 2 daily breaks on the slip provided. 

viii) Staff should refrain from issuing whole class detentions as these may have an adverse effect on students who do not exhibite poor behaviour.

ix) The top copy of the slip is given to the student , second and third copies

       to Progress Co-ordinator for filing and sending home 


g) Students leave the room tidy and vacate the room in an orderly fashion as directed by staff. Please ensure that all litter is removed from the floor and that windows are closed at the end of the day.

h) It is better to speak to students privately and refrain from displays of public humiliation that can cause resentment in students and destroy good relationships between staff and students so essential for good teaching.

REWARDS

We strongly believe in the use of rewards to develop confidence, promote positive attitudes towards work and encourage good behaviour. It is important that this is done personally as it has a major motivating effect and develops the student-staff relationship. There are also a range of formal rewards that should be used as appropriate. House Rewards are very public recognition of a range of attributes and have the vital role of promoting a greater sense of community and competition within the college. 

Key Stage 3 (Years 7/8)

At Key Stage Three, outstanding effort, work or service should be rewarded through:

· Merits recorded in the student planner

· Certificates and prizes for special project work, competitions or similar.

Students who have been awarded 25 merits receive a bronze award, 50 merits a silver award and 100 merits a gold award in the rewards assembly. Each award entitles the recipient to a contribution towards trips organised by the college. Students who achieve 200 merits receive a Silver Achiever Badge and pen set and those achieving 300 merits a Gold Achiever Badge and calculator. 

Key Stage 4 (Years 9/10/11)
Upper college merits are awarded to the students straight onto the individual student’s ‘credit’ card and are called ‘credits’. Once the card is full (20 per card) the student is able to exchange the card for an empty one at the office, where the students’ credits will be recorded, and fed into the House merit totals. There is a specific range of reward prizes only available to Key Stage 4 students. Credit awards take place in the form period, and for each form individually. Credits will be awarded for:

· Exceptional work ethic / production.

· Exceptional contribution to the College.

· Leadership and support.

These students will be able to redeem credits (min 30) for Love2Shop vouchers’
House Rewards

Houses are rewarded for punctuality, presentation, merits and attendance. The college calendar shows what reward is being presented in any given week: Attendance, Presentation, Punctuality and Merits.

Red cards are used to record punctuality and blue cards are used to record presentation.  Cards should have been given out on the Thursday of the week before the relevant Rewards Assembly and recorded until the end of the following Wednesday. Form Tutors then collect them in on Thursday morning and pass on to the Student Progress Co-ordinator for collation. 

For the red and blue the process is as follows:

On Thursday morning, the cards will be issued via the register and are personalised to each tutor group with the date, set and form name. Cards can also be found in the staff room. At Key Stage Three, Form Tutors should give the relevant card to a representative from each teaching set in the tutor group ie K, E, V and S. Where a form does not have all sets represented, four cards should be issued to four students in the set(s) present. At Key Stage Four, Form Tutors should give the relevant card to one student in each of the core subjects sets.

Form representatives should give the card to each teacher that they have throughout the day for marking and signing.

For presentation, teachers should check the uniform of the members of the class. If anyone is not in the correct uniform their house card should be given a cross rather than a tick.

For punctuality, if anyone is late, their house card should be marked with a cross. Cards should be returned to students at the end of the lesson.

The following Thursday morning, Form Tutors should collect the cards in and, if appropriate, issue cards for the following week. The cards should be returned to the Student Progress Co-ordinator via the register, pigeon hole or personally for collation by 12.00. 

For merits, each form will be issued with a monthly recording sheet that details the start and finish dates for that merit period. Form Tutors should display the sheet in a place of prominence in the form room, and record the merits as and when the form students receive them. Once merits have been counted, the Form Tutor should indicate on the student’s planner that the merits have been counted, (signing off and dating the merit etc). On the final Thursday of the four week cycle, Form Tutors should add up the merits received in this period, add the total to the record sheet and submit the record sheet to the appropriate Student Progress Co-ordinator, via pigeon hole, or returned in Thursday mornings register. 

Merits are calculated on the Thursday of the week the award is presented, therefore merit sheets submitted late (after 16.00 Thursday), will not be included, and do not carry over to the next cycle.

If Form Tutors would like to keep a continuous record of the Form’s merits, a separate record sheet that remains on the wall for the duration of the term can be requested from the office.

Students:

It is the student’s responsibility to advise their Form Tutor that merits have been received, and to request that their planner be checked and signed. Students take planners to Mrs Willshere in the office for totals and badge presentation.

SANCTIONS SYSTEM

1) Poor Behaviour

This should be dealt with immediately by the subject teacher. The following sanctions are available and should be used:

Stage 1

Verbal warning. 

Stage 2

Name placed on the board.

Stage 3
Tick against name means a call back of at least 10 minutes detention.

Stage 4

Removal to another classroom to continue working.

Extra Help responses are co-ordinated by the office. If a member of staff requires  extra help if a student will not go to a buddy class, they should telephone the office and state who they are, where they are, and an indication of the urgency of the situation.

On arrival, the extra help staff will wait just inside of the door of the classroom so that the staff member who requested the call out can discreetly convey the details of the situation. Based on the details, the extra help staff will remove the student (s) involved in the incident, engage them in a conversation and then take appropriate action. The most appropriate action is considered; to address the emotional state of the student (s), get a commitment from the student (s), to adopt appropriate behaviour, where appropriate, issuing sanctions and consequences, and return them to the lesson. In some cases the student may be taken away for a short cooling down period. In extreme cases the student may not be returned.

It is important that students complete all detentions that are given and that students realise that, given a detention/punishment, it cannot be avoided or walked away from at their whim. 

· Departmental isolation – removal from room to another member of staff within the department for a period of time (to be agreed between staff). It is acknowledged that this may be difficult in small departments; however, several smaller departments amalgamating to implement this sanction could overcome this. 

· The Assisted Re-Integration Centre (ARC) is used for persistent offenders, those at risk of or returning from exclusion, and is co-ordinated by Mrs J Shudell, J Wilkinson and M Reeve.  A separate guidance document is available for the ARC.

Mobile phones, MP3 players and game consoles 

These should be put away out of reach during lessons unless staff give students specific permission to use them.

If phones are used in class they will confiscated for the rest of the college day. Staff will take phones to the office for safe keeping. 
If students refuse to hand over a mobile phone; extra help should be summoned
2) Lack of Effort

In the case of lack of work or effort, the Head of Department must be informed. 

The Student Progress Co-ordinators (SPC) will offer support for pastoral or behavioural-based problems. It is the class teacher’s responsibility to ensure that students serve the set punishment – where a more serious offence occurs or the student fails to serve the punishment, the Head of Department/ Student Progress Co-ordinator/Assistant Headteacher must be notified. They will ensure the student’s attendance and support the improvement of behaviour.

Procedures in the event of a breach of college rules regarding the use of IT equipment

College rules clearly state that:

· IT equipment must not be deliberately damaged

· IT facilities, including email and internet, must not be used for bullying or racial harassment

· Obscene, inappropriate or racist language is strictly prohibited

In the event of a breach of college rules regarding the use of the ICT equipment the following procedure must be instigated:

If the incident is observed by a member of staff an incident report form must be completed and submitted to the relevant Student Progress Co-ordinator.

If the incident is detected by the IT technical staff through Securitas a screenshot of the incident must be printed off with details of the student account:  name, year, date and time of incident, and forwarded to the relevant Student Progress Co-ordinator.

The Student Progress Co-ordinator will then take action in line with the college tiered discipline system, in the most serious cases SLT must be consulted.

Sanctions may include detentions, withdrawal of privileges or in the most serious instances exclusion. In all cases involving abuse of the college IT provisions a letter will be sent home to parents/ carers and, where detected by Securitas, a screenshot of the activity.   In all cases involving the internet or email, students will receive a minimum ban of two weeks from the internet.

Behavioural Monitoring report system with sanctions:

When a student is placed on report, they will pick up a number of sanctions that restrict their privileges.  Student Progress Co-ordinators will frame the report and associated sanctions to the students in a positive manner, as it is the student’s opportunity to exhibit positive and accountable behaviour and immediately start to earn their privileges back. If they choose not to modify their behaviour they will stay on report and continue with restricted privileges.

If students manage their behaviour appropriately, they will be kept on report for a monitoring period (decided by SPC) during which they will still have restricted sanctions. 

Exclusion

The Governing Body recognise that exclusions may be necessary in certain cases. In the first instance an exclusion would be for a fixed period, but not longer than 45 days in one college year.

The Governing Body recognise that the following reasons for fixed period exclusion (only up to 6 days) normally be included:

N.B.:
These reasons may lead to permanent exclusions if it is felt that the health and safety of students and staff is at risk.

· Whilst on college premises steals or attempts to steal any property

· Makes an accusation, or causes an accusation to be made, against a teacher or other person employed at the college which they know to be false or do not believe to be true alleging that the person is guilty of serious misconduct or serious inappropriate professional behaviour

· Sexual misconduct

· Unprovoked assault of a fellow student or member of staff

· Setting off the fire alarm

· Racial harassment

· Extreme verbal abuse

· Carrying an offensive weapon whether or not brandished or used.

· Repeated or prolonged disruptive behaviour of a serious nature inside or outside the teaching situation which interrupts the college’s purpose which is to deliver a high quality of teaching and learning

· Wilful criminal damage of a serious nature

· Bullying after warning. Encouraging others to bully after warning. Appendix 4

· Persistent gambling

· Extortion and intimidation

· Breaking examination code of conduct

Permanent exclusion would normally be preceded by exclusions of a fixed period. However, where students are permanently excluded evidence should normally be available that:

· The exclusion is a last resort and that the college has taken all reasonable steps to avoid excluding the child concerned.

· The student’s presence in college is felt to be a health and safety risk to students and staff i.e. arson, aggravated threatening behaviour or actual bodily harm.

· Allowing the student to remain in the college would be seriously detrimental to the education and welfare of the child concerned or to others at the college including the consistent interruption of teaching and learning which is the prime purpose for the college’s existence.

· Whilst on college premises or in the immediate vicinity a student is in the unlawful possession of a controlled drug or substance whether for their own or another’s use or supplying such a controlled drug or substance. (A drug is defined as one which at that time or circumstance is illegal and constitutes an offence in law).

· Assault on a member of staff.

SLT members of the Senior Leadership Team will present a case to a Governors’ Disciplinary Committee for confirmation of a permanent exclusion The Governors may or may not uphold the Headteacher’s decision.  If they do, the parents have the right of appeal to the Governors in the first instance and to the Education Authority’s Independent Appeals panel should they not accept the decision of the Governors.

The Governing Body would expect the police and/or other appropriate agency to be informed of every instance where a student is found on college premises or in the immediate vicinity of college premises, to be possession of any controlled drug or suspected controlled drug. Possession of knives or similar offensive weapons should always be reported to the police.
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KING EDWARD VI HUMANITIES COLLEGE


PASTORAL PROGRAMME

INCIDENT REFERRAL FORM

	Name of Pupil
	
	Form
	

	Date
	
	Time
	

	Member of Staff
	


Nature of Incident
	Poor Behaviour
	
	Inappropriate Behaviour
	

	Verbal Abuse
	
	Physical Abuse
	

	Truancy
	
	Bullying
	

	Lack of Work
	
	Theft
	

	Please give further details of incident:




Action Taken By Member of Staff

	Discussed Incident With Student
	
	Reminded Student of Rules of Classroom
	

	Asked Student to Leave The Classroom
	
	Gave Clear Verbal Warnings
	

	Gave Student Time to Calm Down
	
	Gave Student Time to Rectify Behaviour
	

	Please Give Further Details of Action Taken Including Any Sanctions Issued:




Details of Meeting With Student to Discuss the Incident

	Date:
	
	Time:
	

	Outcomes From Meeting:




Action Taken By Head of Department

	Details:



Action Taken By Head of Faculty

	Details:



Action Taken By Senior Management

	Details:




Who Has Been Informed of Action Taken?

	Student
	
	Student Progress Co-ordinators
	

	Parents/Guardians
	
	Form Tutor
	






              FORM TUTOR


CLASSROOM TEACHER



             (For info Only)








	KING EDWARD VI HUMANITIES COLLEGE

Discipline & Sanctions applied in most situation within normal college hours and organised activities




To enter sanctions and achievements on SIMS please always use ‘Additional Types’ and new.  You will then find all of the codes listed below.
	INFRINGEMENTS OF COLLEGE RULES


	CODE
	RULE/INFRINGEMENT
	PUNISHMENTS
	SIMS PTS

	UJ
	UNIFORM
	· Warning, no entry to Ginos at break
	2

	CG
	CHEWING GUM
	· Remove gum
	2

	UUOE
	MP3 PLAYERS, JEWELLERY, CD PLAYERS, MOBILE PHONES
	· Confiscated until end of lesson after a warning

· Mobile phones may be left in the college office during the day.  They will only be confiscated if used during a lesson or if used to take photographs/videos of other students

· Letter home from SPC
	2

	GB
	GLASS BOTTLES IN COLLEGE
	· Confiscation on sight.  No return
	2

	VP
	SWEARING WITHIN PEER GROUP
	· Warning and explanation of unacceptability by teacher
	2

	BIKE
	RIDING BIKES ON COLLEGE PREMISES
	· Warning and instructed to dismount
	2

	EQ
	LACK OF EQUIPMENT (INC. HOMEWORK DIARY)
	· Warning

· Break detention by teacher
	2


	UNACCEPTABLE BEHAVIOUR & DISRUPTION TO LEARNING


	CODE
	RULE/INFRINGEMENT
	PUNISHMENTS
	SIMS PTS

	TRANS
	POOR BEHAVIOUR ON COLLEGE TRANSPORT
	· Letter home and warning

· Confiscation of Pass for 5 days

· Alternative transport arrangements sought: SPC to contact parents
	4

	PLAS
	LATENESS WITHOUT GOOD REASON
	· ARC detention for 2 x late per week

· If repeated – standard letter home by SPC
	4

	DF
	REFUSAL TO OBEY INSTRUCTIONS
	· Warning

· Apology + break time detention by Department

· Lunchtime subject detention and letter home

· Possible referral to ARC
	4

	IW
	REFUSAL TO WORK INC. NON-COMPLETION OF HOMEWORK
	· Warning

· Breaktime detention with teacher

· Detention with Hd of Dept

· Lunchtime subject detention and interview parents

· Internal exclusion

· Fixed term exclusion if the learning of other students is continually adversely affected
	4

	DR
	DISRUPTIVE BEHAVIOUR – THE LESSON CANNOT CONTINUE
	· Behaviour Report for one week by SPC
· Detention with Hd of Dept

· Fixed term exclusion by Headteacher

· Permanent exclusion if the learning of other students is continually adversely affected
	4

	DISEX
	DISRUPTIVE BEHAVIOUR DURING EXAMINATIONS
	· Remove student from situation

· Letter home from Exams Secretary andinterview with parents

· In public examinations any indiscretion is reported to Exam Board

· Possible exclusion by Headteacher
	4

	OSNA
	OUT OF COLLEGE AT BREAKTIMES/LUNCHTIMES/

AVOID ASSEMBLY
	· Detention, letter home by SPC

	4


	ANTI-SOCIAL BEHAVIOUR


	CODE
	RULE/INFRINGEMENT
	PUNISHMENTS
	SIMS PTS 

	FB
	SETTING OFF FIRE BELL
	· Exclusion for 3 days
	6

	FT
	FIGHTING
	· Letter home by SPC
· ARC – 1 day

· Exclusion for 3 days and interview with Governors and Headteacher
	6

	BULL
	BULLYING
	· Letter home, remove bully from situation. ARC – 1 day

· Normally 3 day exclusion and interview with Governors

· Possible permanent exclusion for repeated bullying
	6

	SMOK
	SMOKING, MATCHES & LIGHTERS
	· Letter home.  Confiscation of goods

· ARC – 1 day

· Discussion with parents
	6

	TRIP
	UNACCEPTABLE CONDUCT ON COLLEGE TRIP
	· Exclusion from future college trips except GCSE field trips at Hd of Dept’s discretion.  Parents informed
	6

	TR
	TRUANCY
	· Letter home + 10 days report to SPC

· 1 day in ARC

· Interview with parents by SPC, EWO involvement

· EWO and possible legal action
	6

	VT
	VERBAL ABUSE TO STAFF
	· Letter home from SPC + interview with parents

· Normally 3 day exclusion or ARC for 3 days
	6


	INCIDENTS WITH LEGAL IMPLICATIONS


	CODE
	RULE/INFRINGEMENT
	PUNISHMENTS
	SIMS PTS

	AP
	ASSAULT ON STUDENT
	· Immediate removal to ARC or exclusion pending investigations
	10

	IS
	DRUGS/ALCOHOL/SOLVENTS
	· Normally an exclusion pending investigation

· If proven, normally a permanent exclusion
	10

	SEXM
	SEXUAL MISCONDUCT
	· Immediate investigation and fixed term exclusion + parents involved

· Could lead to permanent exclusion
	10

	BKW
	POSSESSION OF BLADES, KNIVES OR ANY OTHER WEAPON OR ITEM USED AS A WEAPON
	· Item confiscated, Police made aware, fixed term exclusion and parents involved

· Will usually lead to permanent exclusion
	10

	TH
	THEFT/EXTORTION/

INTIMIDATION
	· Interview with parents and possible Police involvement

· Normally exclusion at Head and Governors’ discretion
	10

	RACI
	RACIAL HARASSMENT
	· Fixed term exclusion of 5 days or ARC 5 days.  LA informed
	10

	AS
	ASSAULT ON STAFF
	· Immediate removal to ARC or exclusion pending investigations
	10

	A
	ARSON
	· Permanent exclusion
	10


	ATTITUDE TO LEARNING - YEARS 7 & 8




	CODE
	
	POSITIVE ACTION
	REWARD
	BEH POINTS SIMS

	AA
	LEARNING
	Good work in class

Outstanding homework KS3
	Positive comments on work

Merit signed on Planner

Referral to Hd of Dept

Merits:

25 – Bronze badge + £2.50 voucher

50 – Silver badge + £5.00 voucher

100 – Gold badge + £10.00 voucher

200 – Silver trophy, badge and pen

300 – Gold trophy, badge and calculator

All awards include a certificate and a letter home from Headteacher

Merits counted by Form Tutor and monthly total sent to SPCs for rewards assembly
	4

	EB
	SOCIAL BEHAVIOUR
	Voluntary helpfulness

All-round excellent behaviour

Form Captains
	1 merit

1-2 merit/s as discretion of staff

Captain Badge, attend Student Council/seat on stage 
	4

	EC
	EXCEPTIONAL CONTRIBUTION TO THE COLLEGE
	Outstanding contribution to the college (representation, outside

achievement, internal achievement etc)
	1 credit

Process as above
	8

	PG
	PRIZE GIVING
	In receipt of prize and attending Prize Giving Ceremony
	Prize received at ceremony
	10

	PBGE
	POSITIVE BEHAVIOUR & GOOD EFFORT
	No detentions in the period stipulated or time spent in the ARC
	Reward trips are organised on an annual basis
	10


	ATTITUDE TO LEARNING - YEARS 9, 10 & 11




	CODE
	
	POSITIVE ACTION
	REWARD
	BEH POINTS SIMS

	OW
	EXCEPTIONAL WORK ETHIC/

PRODUCTION
	Outstanding work production / completion or contribution to the learning environment over and above the expected standard
	1 credit

Credits are awarded to th students straight onto the individual student’s ‘credit card’.  Card = Merits which can be exchanged for £5 Love2Shop Voucher
	4

	ACAD
	WHOLE COLLEGE AWARDS
	Positive response to learning

Overall good achievement

Service in community
	Headteacher’s Certificate presented termly

Governors’ Certificate presented termly

Community Award Certificate presented termly
	6

	ATT
	ATTENDANCE
	Full attendance

Best attendance for four weeks by tutor group

Students who achieve 95% or more attendance
	2 terms – Bronze Certificate

4 terms – Silver Certificate

6 terms – Gold + LCC Certificate + £5 voucher from college (presented at Prize Giving)

Trophy presented to tutor group in assembly

Receive ticket for end of term draw for £10 voucher
	6

	EC
	EXCEPTIONAL CONTRIBUTION TO THE COLLEGE
	Outstanding contribution to the college (representation, outside

achievement, internal achievement etc)
	1 credit

Process as above
	8

	LS
	LEADERSHIP & SUPPORT
	Outstanding facilitation of learning, support, exemplary behaviour influencing others, role modelling etc.
	1 credit

Process as above
	8

	PG
	PRIZE GIVING
	In receipt of prize and attending Prize Giving Ceremony
	Prize received at ceremony
	10

	PBGE
	POSITIVE BEHAVIOUR & GOOD EFFORT
	No detentions in the period stipulated or time spent in the ARC
	Reward trips are organised on an annual basis
	10
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