KING EDWARD VI HUMANITIES COLLEGE

SPILSBY, LINCS

PROCEDURE IN EVENT OF FIRE

DURING EXAM PERIOD
King Edward VI Humanities College has a detailed Health and Safety Policy, including Fire Drill and Evacuation Procedures, and all staff are aware of the procedures to be following in the event of a fire.

If a fire bell should sound during an examination the following procedure will be followed:

· Students to stay in the exam hall or exam room with invigilators

· Students to remain quiet at all times whilst in the hall/room to follow exam rules.

· All students to be advised to put down all writing equipment.
· A member of staff will advise the invigilators if evacuation is necessary, and if this is the case students and invigilators will leave the room/hall in accordance with guidelines for evacuation.  If safe and time permits the students will be allowed to re-enter the room/hall to complete the examination.

· The time of the fire bell ringing will be recorded by an invigilator

· If the fire bell does not constitute an evacuation the invigilator will be informed to re-start the exam.

· Students will be allowed any time that has been lost and the end time of the exam will be altered.

· Any student(s) who have a disability will be accompanied by a Teaching Assistant/Invigilator to ensure they safely leave the room/hall (this will include any student in a wheelchair).
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