KING EDWARD VI HUMANITIES COLLEGE
SPILSBY, LINCS

ICT TECHNOLOGY POLICY
1. Rationale
To encourage and develop the use of ICT technology across the curriculum and to ensure the delivery of the National Curriculum programmes of study.

To ensure the attainment targets are achieved by students to the expected standard.

To provide all students in KS3 and KS4 with a broad ICT technology experience which provides continuity and progression.

To ensure that all students have an opportunity to apply ICT technology in a practical way and therefore become aware of its potential.

To provide the necessary hardware/software to deliver the above aims.

To ensure that every teacher is aware of the ICT technology programmes of study and their application in their curriculum areas.

To regularly evaluate the ICT technology policy and update and change where appropriate.

To monitor and review the ICT technology policy and ensure that all staff are aware of their responsibilities for implementing the ICT technology policy.

2. Implementation
Objective 1

Provide staff training to develop confidence, awareness and capability.

Establish ICT within all Schemes of Work.

Monitor the delivery of ICT technology provision.

Provide the necessary hardware and software for all of this to be achieved.

Seek the help of outside agencies to aid the implementation of this aim.

Objective 2

Ensure that the method of reporting to parents requires an ICT technology input from all subjects where relevant.
Objective 3

To move towards increased cross curricular delivery of ICT technologyin KS3.

Provision of KS4 through BTEC courses.

Monitor that provision is given regardless of ability or gender, with particular attention to special needs.
Objective 4

Provide an opportunity for individual students to use facilities independently to produce projects, individual pieces of work, GCSE coursework, access information etc. through the provision of a virtual learning environment to enable students’ access outside of college.
Provision of hardware within curriculum areas and relevant software.

Objective 5

Ensure ICT teaching within college remains up to date and incorporates recent developments in ICT in its curriculum.

Provide training to bring the ICT curriculum programmes of study to the attention of all staff.

Provide within curriculum areas strategies for equal opportunities, provision for special needs, monitoring of continuity and progression and recording of students’ work.

Objective 6

Management to regularly evaluate the ICT technology policy and recommend changes where appropriate.

Objective 7
The Co-ordinator to regularly evaluate the ICT technology policy and recommend changes where appropriate.

Objective 8

3. The Role of Senior Management

Facilitate the development of technology in the college including the use of on-line reporting and mobile phone technology.
Ensure that staff use ICT technology safely and without compromising their professional status through inappropriate use of texting and use of social network sites.
4. The Role of the  ICT Technology Co-ordinator

Co-ordinate the writing of the ICT technology policy.

Ensure the cross curricular delivery of ICT.

Assist departments with the implementation and assessment of the curriculum programmes of study.

Monitor the implementation of the ICT technology policy.

Review regularly the college’s ICT technology policy.

5. The Role of the ICT Specialist and Network Manager
Ensure continuity and progression by students throughout the college.

Oversee the use of ICT technology facilities, hardware and software.

Regular review of current ICT technology provision and identify future needs.

Ensure that the purchase, maintenance and replacement of ICT equipment are efficient and cost effective.

6. The Role of Subject Leaders
Subject leaders are responsible for ensuring that the schemes of work incorporate the use of ICT, as appropriate, and in accordance with the college’s ICT technology policy.

To promote the use of ICT technology to enhance and enrich teaching in their curriculum areas.

Identify the components of ICT technology capability which can be developed in their curriculum areas and ensure the schemes of work deliver the relevant parts of the programmes of study.

Identify staff training needs within their curriculum areas and negotiate their fulfilment with Senior Management.

Negotiate the provision of resources with Senior Management.

Advise on new hardware and software.

Provide regular opportunities for staff to evaluate new hardware and software.

Keep staff up to date on ICT technology developments.

Raise awareness of current good practice in the management and delivery of ICT technology within the classroom.

Provide advice on the assessment of ICT technology and implementation of the curriculum programmes of study.

Identify links with the community that will support the delivery of ICT technology.

7. The Role of the Subject Teacher – see Appendix 1
To use ICT technology to enhance and enrich students’ learning experiences.

Ensure all students have equal access to ICT technology resources.

To provide all students with a broad ICT technology experience.

Ensure continuity and progression in each student’s use of ICT technooogy

Take part in Safe Technology training as advised.
Monitor and evaluate students’ ICT technology experiences.
Student use:

Students are not allowed to use memory sticks or other portable storage devises with the exception of working at home and bringing work saved on memory sticks into college.  Only the Network Manager or ICT Technician are allowed to transfer any data from personal memory sticks onto the college network.
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Appendix 1

Acceptable Use by Employees of ICT Resources

The college provides information and communication (ICT) resources and services, to employees to assist them in the performance of their duties. Employees must abide by the rules and regulations relating to the use of ICT which are detailed in this document.

The rules are in place for the following reasons.

1. protection of staff from allegations of misuse
2. protection of staff form allegations via social networking sites
3. to minimize any legal challenge or criminal action.

4. to avoid any reduction in the efficiency of the official software, network and systems.

5. to reduce the risk of viruses entering the system.

6. to avoid the risk of offensive or illegal material being introduced into the system.

Use of PC’s and Networks

Equipment is provided for work purposes and should have the software necessary for you to undertake your job. You should never load or access any software other than that which has been provided by the Network Manager. You should not customise your machine with the addition of wallpaper or screen savers.

If you believe you need additional software tools to do your job this should be requested from the Headteacher.

Personal use.

Employees may use the ICT resources out of college hours for personal purposes provided that such use does not disrupt the system or harm the college’s reputation and complies with all other college policies.  

Specifically employees may not use the system for 

1. any form of personal financial gain

2. making personal financial transactions for any purpose

3. any illegal activity

4. distributing chain letters, hoaxes or unsolicited mail
5. accessing social networking sites
6. downloading, transmitting or displaying material that is inappropriate in a college
7. use personal email accounts or mobile phone numbers to contact students
8. transmitting or publishing information which is defamatory

9. any activity that breach Lincolnshire County Council policies or procedures

10. transferring student information onto personal computers not owned by the college.
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