KING EDWARD VI HUMANITIES COLLEGE
SPILSBY, LINCS
LITERACY POLICY

Aims:

· To develop a shared understanding between staff of the role of literacy in students’ learning and how work in different subjects can contribute to and benefit from the development of students ability to communicate.

· To help teachers to be clear about the ways in which their work with students contributes to the development of students’ communication skills.

· To take account of the needs of all students, including the more able, those with special educational needs and students for who English is an additional language.

· To help raise students’ own expectations of achievement.

· To structure lessons appropriately in ways that support and stimulate language development.

· To monitor and evaluate the impact of common goals and clear, shared expectations of students ability to talk, read and write effectively.

Review of Literacy across College

As a college we should be aiming for the following to be in place across departments:

· Display of keywords in all classrooms

· Identification of keywords at the start of units of work

· Setting of spelling homework once a term

· Keyword activities for starter/plenary sessions in lessons

· Implementation of whole college marking policy

· Appropriate presentation of teacher generated resources – see readability of materials
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The DFEE have stated that a focus on vocabulary acquisition at the start of lessons is excellent practice. It not only provides a literacy focus for the students but also establishes routine for the students, thereby aiding classroom management.
Literacy across the Curriculum – Monitoring

	Literacy Aspect
	Possible Approaches

	Speaking and Listening
	Review previous learning

Whole class discussions

Group work

Working in pairs/talk partners

Discussion grids

Role play, mime, drama

Word games

Using structured questions



	Reading
	Darts activities – sequencing

Prediction

Highlighting

Summarising

Cloze activities

Annotating

Differentiating texts reading aloud

Paired reading

Teaching research skills

Using research skills

Guided reading

	Spelling and vocabulary
	Display keywords
Reinforce look-say-cover-write method

Use dictionary/thesaurus

Test spellings

Spelling strategies

	Writing
	Apply marking policy
Use writing frames

Customise subject writing frames

Explain characteristics of writing styles

Models writing

Differentiated writing tasks

Recognise different learning styles – students respond through diagrams, charts etc.

	ICT
	Encourage drafting/spell checking
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Spelling, Punctuation and Grammar

Understanding how language works by looking at its patterns, structures and rules enables us to encourage our students to become confident users of the English Language. As such the marking of spelling, punctuation and grammar is inherent.

The marking of spelling, punctuation and grammar should be positive and constructive. Judgement is needed when correcting students’ work, as over-marking can be counterproductive.

Staff should provide a constructive literacy target for each marked piece of work. Comments should focus on the following areas:

Spelling

· At the start of each unit of work staff should display keywords in the classroom. Students should also build a vocabulary list in their books. Staff should correct errors in the spelling of keywords, referring them back to vocabulary lists.

· As a rule, target three spellings that connect in some way, for example because they break the same spelling rule.

· Sensitivity should be displayed to all students, particularly those with special needs. SEN identified students with low spelling ages could be issued with a basic word sheet.

Punctuation

· Staff should stress the importance of punctuation during the drafting process.

· It is often a good idea to let students ‘mark’ each others work.

Grammar

Areas of focus should include:
· Sentence structure

· Noun/verb agreement

· Correct use of verbs etc.

Keyword Activities
There are different ways of presenting keywords to students rather than simply delivering spelling tests at the beginning of lessons.
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The following activities have been designed with introductory and plenary sessions in minds; they are quick activities designed to check, promote and reinforce new vocabulary.

Definitions

Students are presented with three definitions of a word, two are false and one is correct. They circle the correct definition. The activity can be differentiated either by the number of words or the difficulty of the definitions. Alternatively, set homework where students write their own definitions.
Who wants to be a millionaire?

TV shows are often a good format to adopt in the classroom. ‘Who wants to be a millionaire?’ is extremely popular with the students and is easily implemented in the classroom.

You may want to start with ‘fastest finger first’ either by relating to your subject order or alphabetically listing words. Students then take on the hot seat and, like the game show, have three lifelines. Projecting questions onto an OHP is useful and resources are re-usable.

Cloze Activities

A text is reprinted and keywords are omitted. Students fill in the blank spaces with the correct word. Again, differentiation is easily achieved by considering font size, sentence structure, amount of text etc.
Mix ‘n’ Match

Cut up keywords and their definitions and put them in an envelope. Students match up keywords and their definitions.

Multi-choice

Students are given the option of three or four spellings. They then use dictionaries to find the correct spelling. 

Mnemonics

Ask students to make up a rhyme about their keyword. For example:

Al is in hospital.
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Suffixes/roots/prefixes

Brainstorm or research words with common roots, prefixes or suffixes. For example:

Geo

Bio

Auto

Photo

Micro

Changing nouns to verbs

Students investigate and collect words that can be changed from nouns to verbs. This could be quite useful in science with words like:

Oxide – oxidise

Liquid – liquefy
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