KING EDWARD VI HUMANITIES COLLEGE

SPILSBY, LINCS

MARKING POLICY

      Purpose:
1. To provide a vehicle in the formative assessment process in monitoring the overall performance of students by using a common criteria.

2. To give subject teachers a structure in which they can consider with their students, on a regular basis, an assessment of their effort, attitude to work, behaviour during lessons and homework.

3. To enable all of us to celebrate student effort and achievement thereby fostering the work ethic as part of the college’s ethos.

4. To enable Heads of Department Form Tutors and Student Progress Co-ordinators to take remedial action with those students who are causing concern.

5. To have readily available up-to-date information on students in discussions with parents as well as providing a continuous perspective on individual students performance.

Process:
Grades will be awarded to all students on a scale of A to E for effort according to the criteria below.

Comments should not be generic, but should emphasise aspects of the subject e.g. using historical, geographical, or scientific targets, giving guidance about how a student can improve their performance.

High status should be given to any targets set and monitored by both the teacher and tutor.  Targets will be written into student planners to remind students of how they can improve their standard.

A marking stamp is issued to all staff to ensure consistency of approach and all books should be marked fortnightly. 

Attainment
In KS3 linked to NC levels

Attainment should be marked in line with National Curriculum Levels 2 – 7 at KS3 

To differentiate within each National Curriculum Level a, b or c are used as sub-levels: 

a = top of level

b = safe within the level

c = barely that level/just progressed to that level.
EFFORT should be marked over a period of time e.g. a half-term to indicate how a child has performed in their particular subject.  Again, effort grades must be supported by a comment which points out how a student may improve their work in order to raise their level of attainment.

Interim reports will contain NC levels  ( 3a, 5b etc)  or  KS4 grades and these will represent a student’s current working level.

Effort grades are also linked to specific criteria.    
	
	Effort Grades for Class and Home Work

	A - Outstanding
	· Produces work above and beyond expectation.

· Always prepared, pens, books, kit, student planner.

· Keen to participate in lesson, to help peers/teacher.

· Eager to do well and improve standards.

· Homework always handed in on time.

	B – Very Good
	· Settles to work quickly on own initiative.

· Always prepared e.g. pens, books, kit, student planner.

· Keen to do well and improve standards.

· Homework always handed in on time.

	C – Satisfactory
	· Usually settles to work on own initiative.

· Brings relevant equipment to class.

· Usually takes an interest in class and does what is expected.

· Homework mostly handed in on time.

	D – Poor
	· Settles to work after several reminders.

· Often forgets equipment.

· Frequently does not engage with the lesson.

· Homework not always completed.

	E – Inadequate
	· Often fails to settle to work inspite of frequent reminders.

· Almost always unprepared for lessons.

· Effort usually less than best.

· Homework rarely completed.




The full range of marks should be used as appropriate.

Spelling, punctuation and grammar should be marked in line with the college’s  policy.

Mistakes in written work should be identified by underlining the word concerned and writing one of the following symbols in the margin of the work, together with the correct spelling of the word.
SP = Spelling Error
G = Grammatical

P = Error of Punctuation
Staff should conduct regular (fortnightly) spelling tests of commonly misspelt words.
Reports on student’s progress/effort during the academic year will be made

available to parents by staff in accordance with the agreed policy:

Y7

Term 1

Settling in letters

                                               CAT testing

Term 2

Target Setting Day – Interim reports out

Term 3            Assessment tasks 

  


           
Interim reports out




Term 6

Full annual report  + Parents’ evening
  Y8


Term 1

Assessment tasks 

Term 2

Target Setting Day – Interim reports out




Term 3

Assessment tasks 






Interim reports out

Term 6

Full annual report  + Parents’ evening

Y9


Term 1

Assessment  tasks
                           Term 2
Target Setting Day - Interim reports out

Term 3

Assessment tasks 

Yr 9 Options booklet out.

Term 4 
Full annual report and Options Evening + Parents’ Evening


Term 6

Report  KS3 assessments

Y10

Term 1

Parents Evening

Assessment tasks



Term 2

Interim reports out




Term 3

Assessment tasks 


   
Term 4 
Full annual report out

Term 6

Interim reports out

Y11

Term 1

Parents’ Evening

Assessment tasks 




Term 2

Interim reports out




Term 3

Full annual report



Mrs Scott is responsible for the reporting procedure to parents, under the direction of Mrs Freeman, and will ensure that the formatting, duplicating, and necessary information relayed to parents and students by staff is in accordance with statute.

Assessing literacy

· “sp” should be used in the margin to show highlighted spelling mistakes, with the word concerned underlined and the correct spelling shown in the margin.  
· Spelling tests of common misspelt words should be conducted fortnightly
· Other aspects of literacy should also be encouraged including paragraphing and correct grammar.

· There should be opportunities for extended writing.

· The quality of handwriting may be commented upon with positive advice and support to develop. 
Responding to presentation and organisation

· Incomplete work should be indicated, explained and completed.

· General presentation should be commented on (improvement should be evident).

· All writing should be in blue or black ink, with drawing in pencil.

· All work should be dated with headings underlined.

· Homework must be shown as homework or H/W.

· Rough working or draft work should be clearly indicated. It may be appropriate to have this separate from final copy.

· NB All of the above information is explained to students on proforma issued in the front of exercise books.

Being Practical 

Making marking manageable

Marking must be manageable for colleagues.  The time and effort put into marking must have an impact on student learning.  Having fewer, more detailed, assessments can be more effective.

· Plan and share common assessment tasks, departments might consider developing their own bank of level assessed tasks.

· Work collaboratively in Department teams to produce these.

· Use peer assessment as part of the assessments package for a group.

· Using assessment criteria sheets with grades, targets which can be selected (e.g. ticked from a menu of alternatives) can save time when marking.  Use student self-assessment as part of the assessments package for a group.

· Ensure all marking is targeted and has an impact.
Student Self-assessment

This should be promoted and encouraged because it:

· Enables sharing of clear assessment criteria with students

· Allows student self review

· Has the potential to reinforce learning and evaluation

· Will provide the information for planning e.g. extension tasks, revision etc

· Is a natural part of the teaching and learning process
Monitoring and evaluating assessment 

Assessment approaches should be monitored by individual teachers, subject areas and across the college to ensure it is meeting the needs of students and making a full contribution to raising standards of attainment.

On-going and annual review of assessment in subject areas will help ensure practice is effective. Departmental monitoring and evaluation must take place in these ways:

· Work sampling is part of HoD monitoring and evaluation to make judgements on standards, teaching and learning and progress.  It will inform action and departmental planning.

· Lesson observation provides the opportunity to monitor and evaluate responses to students in lessons as well as marking.

· Monitoring should ensure consistent implementation of college and department policy.
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