KING EDWARD VI HUMANITIES COLLEGE

SPILSBY, LINCS

COLLEGE TRIPS & VISITS POLICY

1.1 POLICY STATEMENT

The education of all students is greatly enhanced by real experiences, both within college and out in the wider world. College visits, journeys and off-site activities provide a wealth of opportunity for Lincolnshire students to engage in active learning. Such experiences will enrich, challenge and motivate, thus contributing significantly to a truly broad and balanced curriculum.

King Edward VI Humanities College works with Lincolnshire County Council to support the principle of Outdoor Education and  focuses on the careful planning and organisation of visits so that the potential risks in taking students off site are reduced to a tolerable level.

The college aims to use Outdoor Education experiences to enhance the learning process across the whole curriculum. We see it as an approach to education which is essentially cross-curricular rather than as a curriculum area in its own right.

1.2 THE VALUE OF OUTDOOR EDUCATION.

Outdoor Education, visits and off-site activities have been recognised for many years as having beneficial effects on the education of young people. 

Outdoor Education contributes to:

· The promoting of a positive response towards personal health, safety and well being; 

· The gaining of a greater understanding and appreciation of the wider world;

· An awareness of the need for sustainable relationships between people and the environment;

· The fostering of the growth of self-esteem, co-operation with others and personal responsibility;

· The provision of exciting opportunities for practical problem solving, personal challenge and team working skills.

The key aims of King Edward VI Humanities College are to:

· Introduce students into the wider community and beyond 

· Encourage and inspire all staff to use the ‘outdoor classroom’ as a context for learning;

· Increase learning activities which enable students to gain knowledge and understanding about the outdoor environment through first hand experience of growing, farming and the countryside, within and beyond the college grounds.

1.3 EQUAL OPPORTUNITIES.

Outdoor Education, visits and off-site activities are available and accessible to all who wish to participate, irrespective of gender, religion, ethnic origin, social background, medical need or physical ability. All young people should be encouraged to participate in as wide a variety of activities as possible.

1.4 THE LEGAL FRAMEWORK.

Health and Safety

The Health and Safety responsibilities for all college activities derive from the Health and Safety at Work Act 1974 and the Management of Health and Safety at Work Regulations 1999.  Health and Safety legislation is enforced by the Health and Safety Executive,  (HSE)

King Edward Vi Humanities College has a duty to ensure, as far as reasonably practicable:

· The health, safety and welfare of teachers and other education staff;

· The health and safety of students in college and off-site visits;

· The health and safety of visitors to colleges and volunteers involved in any college activity.

Staff seeking to organise any college trip must assess the risks of all activities, introduce measures to manage those risks and receive the permission of the Headteacher before finalising details.  All plans and details must be checked with the EVC before the request is put to the Headteacher.

Specific health and safety tasks may be delegated to individuals or colleges, including the need for a First Aider to be included on all trips.
Common Law

Parental consent is required when students are away from the college site as part of the college’s planned and organised activities. A high duty of care is expected to be exercised by teachers and college staff because of their training, specialised knowledge and skills in working with groups of children. 

Known patterns of behaviour of particular young persons should also be considered when trips are being organised and the relevant decisions made as to the suitability of the student to be involved in the trip.
1.5 BASIC PRINCIPLES OF SAFE PRACTICE.

Off-site activities by their very nature and location carry elements of risk above those normally found in the classroom. By adopting the principles listed below, accidents or incidents will not be eliminated entirely, but colleges will ensure that their likelihood is reduced to a tolerable level. 

1. Ensure there is a clearly identified purpose to the whole programme and parts of the programme appropriate to the age and ability of the group.

2. Keep parents, young people and relevant authorities informed about proposed activities and gain approval where necessary.

3. Carry out risk assessments that take account of the health, safety and welfare of all participants and record the significant findings. (Don’t forget that adults are not immune from accidents.)

4. Seek advice when there is doubt about safe practice.

5. Carry out a pre-visit to the area or if this is not reasonably practicable gather sufficient background information before the visit.

6. Ensure compliance with any statutory requirements.

7. Work within the standards of competence and guidance recommended by national governing bodies and other recognised organisations.

8. Ensure that the qualities of leadership, judgement, anticipation and control are present on the part of all who accompany the visit, especially the group leader.

9. Ensure that appropriate clothing and equipment is available.

10. Have clearly established codes of behaviour, agreed and understood by all.

11. Ensure adequate supervision at all times that relates to the level of risk being encountered.

12. Know your group.

13. Have a responsible attitude to the environment; it shows a responsible attitude to self and others.

14. Ensure all adults carry a full list of group members, (including adults,) with the appropriate contact numbers, medical details and consent forms.

15. Maintain professional and personal experience related to specific activities and environments.

16. All incidents, accidents, or near misses must be recorded and a duplicate copy sent to the Outdoor Education Adviser. 

     (N.B.  The Outdoor Education Adviser must also receive a copy of  

     the Evaluation Form for ALL residential visits)

Maintain a college visit log giving details of places visited, staff involved and their roles, students taken and activities experienced. All supporting documentation, especially the risk assessments relating to the visit, should be retained to enable the monitoring of procedure and practice to take place.
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