KING EDWARD VI HUMANITIES COLLEGE

SPILSBY, LINCS
VISITORS POLICY
At King Edward VI Humanities College we recognise the benefits of an open and friendly relationship with all members of the community. In practice this means creating and maintaining a welcoming atmosphere. At the same time we recognise the importance of proper regard being given to maintaining a safe, healthy and secure environment for all those children and adults who work in the college. For this reason, the College’s rules apply to all those working in the college, and all those visiting. For the purposes of this policy we define visitors as being all those on the college site who are not employed by the college: this includes parents visiting the college.
· All visitors, including contractors, are asked to sign in at the college office. Contractors are also asked to sign the Asbestos Register before commencing any work.

· Smoking is strictly prohibited anywhere on the college site, at any time. This applies to those hiring the premises, and to those working with other site users.

· In the event of an emergency requiring the premises to be evacuated, visitors are to be accompanied to the assembly point by the member of staff who they are visiting. It is the responsibility of that member of staff to ensure the visitor is aware of the emergency evacuation procedure, which is posted in each room.

· Visitors who regularly help in college are asked to undergo a police check.

The Headteacher, in her absence the Deputy, has the right to seek the removal and to prohibit from the college site of any person whose presence constitutes a risk to the safety or well-being of any member of the college community.
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