KING EDWARD VI HUMANITIES COLLEGE

SPILSBY, LINCS

WORK PLACEMENT/WORK EXPERIENCE POLICY

King Edward VI Humanities College (KEVI) works closely with partners in the local community to ensure that all students benefit from a work experience/work placement to offer an opportunity to experience time in the work place which may ultimately lead to career choices.
1.
Work Experience at KEVI enables students to attend a work place a workplace while engaged in full time education (usually for a period of 2 weeks in a student’s college life).  A Work Placement for a KEVI student is usually 1 or 2 days per week at a placement to allow the student to gain experience over a period of several weeks/months.  
All students are required to undertake Work Experience placements by KEVI. This work is unpaid. Employers receive requests for placement opportunities from both the EBP and the students themselves. 

The necessary Health and Safety checks are completed by the EBP.

2. 
Work Placements/Experience are arranged to assist with building students’ confidence in the working environment, developing vital skills and abilities and gaining knowledge of the work environment.  

3. 
Types of Work Placements/Experience available at KEVI are varied and include childcare, catering, hair and beauty, manufacturing, office work and garages

4. 
Students who complete Work Experience at KEVI receive a certificate of completion and a reference from us to assist in their job search on completion of their programme of learning. 

5. 
Work Experience is offered to young people from Years 10 to 12 or equivalent (maximum age 18) and is a National Curriculum standard and learning outcome. 

The following are KEVI objectives for any Work Placement/ Experience: 

· Students are valued, treated as adults and made to feel comfortable in a work situation. 

· Students are given the opportunity to accept responsibility and work independently where possible during the placement. 

· Students are given the opportunity to work as part of a team. 

· Students are given the opportunity to experience and/or understand the demands of working under pressure of time and consistently attaining required

· Students are given the opportunity to understand the importance of good customer care to providing effective services. 

· Students are given the opportunity to understand the importance of effective management to providing effective services. 

· Students are given the opportunity to work to standards and norms of behaviour expected in a work environment. 

6. 
KEVI acknowledges its responsibility for the Health, Safety and Welfare of students during the period of Work Experience/Placements, and complies with all the provisions of the Health and Safety at Work Act 1974 and its relevant statutory provision including the Management of Health and Safety at Work Regulations 1999, the Health and Safety (Young Persons) Regulations 1997, the Education Act 1996, the Children and Young Persons Act 1933, and any other relevant statutory obligations or official guidance. 

Work Experience/Placement students are fully briefed  about the employers’ premises and the range of tasks they will be expected to carry out as defined in a job description, with an emphasis on the learning aspects of the work experience. 

7. 
Students on Work Experience/Placements are given the opportunity to work alongside other workers and to some extent in the same way as the other people employed at their work placement. However, these young people may be particularly at risk from: 

· Their possible immaturity and inexperience of work 

· Being unaware of the potential risks to their Health and Safety 

· Being eager to impress or please other people in the placement. 

In accordance with Regulation 19 of the Management of Health and Safety at Work Regulations 1999 (Protection of Young Persons), the EBP (on behalf of KEVI) will carry out a Risk Assessment before Work Experience/Placement commences. This assessment will take into account the typical characteristics of a young person and the likelihood that they will be encountering the work environment for the first time. 

In light of the Risk Assessment, KEVI will ensure, so far as is reasonably practicable, the Health, Safety and Welfare at work of all their employees by providing adequate training and supervision. Appropriate measures will be introduced and maintained to eliminate or control the risks found. 

8. 
Students participating in Work Experience/Placements may have the same duties as other employees in the workplace. They must take reasonable care of their own Health and Safety and that of other people who may be affected by their acts or omissions. Students must at all times adhere to all safety, security and other regulations laid down by the EBP (on behalf of KEVI) either through instructions and training or displayed information. 

9.
 Parents/guardians must inform KEVI of any relevant information relating to their child’s medical or behavioural conditions. This information should include: 

· Any restrictions of normal physical activity or games? 

· Have skin allergies or eczema? 

· Have bronchitis, asthma or chest complaints? 

· Have a hearing disability? 

· Have heart disease affecting the capability for physical tasks? 

· Have diabetes? 

· Experience fits or fainting attacks? 

· Have significant colour vision defect or other visual disability? 

· Have a learning disability that might affect their ability to understand or act upon instructions? 

· Have any other health problems, including the need for regular medication? 

KEVI take account any information supplied by parents/guardians relating to medical conditions, physical and learning disabilities to reduce any  hazard either to the student or its employees. 

10.  
Parents/Guardians must be aware that it is a condition of Work Experience/Placements that students do not receive payment and will therefore not be entitled to the industrial injuries benefits of the Social Security Act, 1975, in the event of an accident whilst taking part in work experience. 

11. 
KEVI requests the employers to inform all KEVI students of emergency procedures with regard to fire, accidents and first aid, relevant information regarding toilet and hand washing facilities, drinking water, rest and eating arrangements. 

12.  
KEVI will inform all Work Experience and Work Placement students about the risks to their health and safety, as identified by the Risk Assessment, and the measures put in place to control them.
13.
Prior to the commencement of all Work Experience and Work Placements parents/guardians are requested to make transport arrangements for their children.
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